Syracuse Student Business Card Order Instructions

1. Logonto http://www.suprintservices.com, click Student Print Portal from the menu on the left side of the
page, then click Student Print Portal Click Here to access the website.
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2. [Ifregistered, enter your User Name and Password then click Submit.
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3. Ifunregistered, click Register to create one, fill in all the required fields, then click Submit.

Lisatsr Pl
Emnir

fiede: Your will recahe pour mporary password wa email Once pou've recadeed tho amall, you will bo able 82 kg in and sof wour passwond,)

Tl [Exdamplas. M, Mrs., Dr., 5]

Lo Namo*

First Mame*

Company

M3dress 1"

Agdresa 2

Ciny*

SzalnProvinge” Bf'\!!ll: by rercquine] e Uniled Stabees and Canaida)
Zig*

Courtary UNITED STATES B
Tel®

Fax

Sehool™ H

Groduation Year i

4. Once registered and/or logged in, hover over Academic to bring up and select your school.
For dual majors, click Non Academic.
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5. Once you've navigated to your school’s business card, fill in all desired fields with your information and click View
Proof to create your card. After your business card has been created, you may make any corrections by editing the

information in the fields and clicking View Proof again.
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6. Once you're satisfied with your business card proof, you may click either Checkout underneath your card or click

View Cart located at both the top and bottom right of the page.
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7. Enter your email address under Order Information, your telephone number under Shipping Address, your Billing
Address or check ‘Same As Shipping Address’, then click Submit Order to enter your Credit Card Information.

Qrder Informaticn

Email Address: -

Fi-Type Emal Addrea: [-
| Pioase 30 not inchudd M i any SMail Communikatans -

Shipping Address
Stutent cands are available lor pickup & business days [mom onrder date on the lewer level of the Syracuse Winiversily
Boclkstore bocated in the Schine Student Center.

Amn :"S-l‘l.lﬁlﬂl Busingss Cards

Company Nama: 51 BOOKSTORE I*
Madress 1: 1303 University Place .
Address 2. Sehire Stugent Center, ground bevel

City: Syrazise |

Sealu = -k

Zi: 3zas *County,  ON £L

Coury: UNITED STATES B

T .

Fax:

Rusiduntial?: i vos ) Mo

Billing Address | Same As Shipping Address

|

Company Mama!

address 10 "

B

UNITED STATES B

Egzgaggi

Credit Card Information -

Fraase OF in M Shinging Acdnss & Ondor IMformadion and ik Sutimd. Ko M ARy Shngeng aod Ta htsd bean coiculalng you will S prompde i ani your o o
TR

*m cance. | saveonomn | conTnuE sHOPPING

8. Enter your Credit Card Information, then click Submit Order.
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9. Click either Edit Order to go back and edit your order, or click Complete Order to complete your order.

Checkout Catalog
Detail Prosioct Tharedirsadls Cantity | Price
5863152 Edit | Dielete School of Information Studies Business Select Page: Frant B [H) $19.00
Cand

Mame: Employes Mame

Subsczal: #1500
Fresght 41074
Tax Exempt
Tiotal $29.74

Shipping Address & Order Information

Order Information
Email Addrass: eramelisyredu

Shipping Address

Studien! Business Cands

Bl BOCOEETOIHE

303 Univaraity Placo

Sching Student Conter, ground level
Symeuas, NY 133210

us

Ted: 1234507060

<o orom [ comreomoea, K

10. Your order is complete. You will receive a confirmation email shortly.
Cards are shipped to the ground level of the SU bookstore for pickup within 6 business days.
Use your Order Number to look up your order by clicking Track Order at the top of the page.
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